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To:	All Faculty, Staff and Graduate Students

From:	Michele Conrad

Re:	Accident Reporting and Investigating Procedures

Supervisors are required to investigate all accidents as well as incidents that could have resulted in an accident.  Incidents are near misses or close calls where actual loss is narrowly averted.  Incidents warn that current work practices, job procedures, or working conditions may eventually result in loss.  The thorough investigation of all accidents and incidents is an early and necessary step in preventing accidents.

Completion of the UW Incident/Accident/Quality Improvement Report serves as a report of the supervisor’s investigation.  Supervisors are required to state specifically on the Report the remedial measures that will be taken to prevent reoccurrence.  EH&S staff review every Report and follow up with a more in-depth investigation on selected Reports.  Organizational Health and Safety Committees are provided copies of the accident/incident reports related to their groups on a quarterly basis.  Committee members review the reports and evaluate whether the reported corrective action is adequate.

All accidents and incidents must be reported in the department.  Incident/Accident/Quality Improvement Reports are available in the Sociology main office, Savery 202.  When completed they must be submitted to me for forwarding to Environmental Health and Safety.  We are required to maintain a file of all such reports in the department.

If you have any questions about this procedure, please don’t hesitate to contact me.


Box 353340  211 Savery Hall  Seattle, WA 98195-3340
206.543.5882  fax 206.543.2516   uwsoc@u.washington.edu   soc.washington.edu
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